

WNY BARTER

TRAVEL REQUEST FORM

835 Main St. Ellington, NY 14732
(PHONE) 716-810-3805                  (CELL) 716-450-1563
DATE OF REQUEST  __________________

ACCOUNT NAME       ________________________________    ACCOUNT #  _________________

CONTACT PERSON    ______________________________________________________________

PHONE  ______________________________ FAX  ______________________________

RESERVATION NAME(S)___________________________________________________________________

DESTINATION  ______________________________________   HOTEL  ____________________________

(1ST CHOICE)  CHECK IN  ___________CHECK OUT  _________________      # OF NIGHTS  __________

(2ND CHOICE)  CHECK IN  ___________CHECK OUT  _________________      # OF NIGHTS  __________

________ / ADULTS                    ________ / CHILDREN

# OF ROOMS  __________   SMOKING  _____   NON SMOKING  _____

KING  ______      QUEEN  ______      2 DOUBLES  ______      SUITE  ______

SPECIAL REQUEST  _______________________________________________________________________________________

_______________________________________________________________________________________

TERMS AND CONDITIONS FOR TRAVEL
The following guidelines apply to all travel requests made through the WNY Barter LLC Travel Department.  By completing and signing this form, you are agreeing to the following terms and conditions.

1.  All reservations are NON-CANCELLABLE, NON-CHANGEABLE, and NON-REFUNDABLE once the request has been             
submitted. Payment is made at the time of confirmation.

2.  If a reservation request is changed, there will be a $10.00 cash change fee per person.  If a reservation request is 

cancelled, there will be a $25.00 cash cancellation fee per person.  Both of these fees are payable to WNYB.

3.  A cash cancellation fee may be incurred once travel is confirmed.  This would be charged by the hotel or resort at which the 
reservation was confirmed.

4.  All taxes, gratuities, and incidentals (unless otherwise specified) are the responsibility of the traveler.

5.  Restrictions such as black out periods may apply and will vary.  (Christmas, Easter, Spring Break, Memorial Day, Fourth of July 
etc.)

6.  IN ORDER TO PROCESS YOUR RESERVATION REQUEST, YOUR ACCOUNT MUST BE ACTIVE AND ALL PAST DUE 
FEES MUST BE PAID AND UP TO DATE.

7.  Other Offices may charge a cash booking fee.  This will be charged to your credit card unless otherwise notified.


A 30 day advance notice is requested for all travel.  A 60 to 90 day advance notice is preferred.

8. WNYB  will debit your account upon confirmation of reservation.
AGREED TO BY  ___________________________________________________         DATE  _________________________
